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From: Commanding Officer, U.S. Naval Support Activity, Naples, Italy 

Subj: ADMINISTRATION AND PROCEDURES FOR TEMPORARY LODGING 
ALLOWANCE WITHIN THE NAPLES AREA 

Encl: (I) Revised page 2 
(2) Revised page 4
(2) Revised page 7

I. Purpose. To promulgate change 2 to subject instruction.

2. Action. Changes to instruction are applied as follows:

a. Update paragraph 3e, on page 2 of the basic instruction: "Single ES and above service
members and married service members E4 and above are entitled to the use of an alternate 
Temporary Lodging Facility (TLF) when government quarters are not available at either the 
Navy Lodge or Navy Gateway Inns and Suites (NGIS), and a Certificate of Non-Availability 
(CNA) is issued. Single E4 and below service members are entitled to the use ofNGIS 
(preferred) or Navy Lodge when Unaccompanied Housing (UH) quarters are not available, and a 
Statement of Non-Availability is issued by UH staff. Single E4 and below service members are 
entitled to the use of an alternate TLF when NGIS and Navy Lodge are not available, and a CNA 
is issued." 

b. Update last sentence in paragraph 4c(3), on page 4 of the basic instruction: "If using
alternative temporary lodging due to non-availability at Navy Lodge or NGIS, a CNA from the 
Navy Lodge must accompany enclosure (3)." 

c. Update third sentence in paragraph 8b, on page 7 of the basic instruction: "For single ES
and above service members and married service members E4 and above, in the event 
accommodations are not available, members will be referred to NGIS. If lodging is not available 
at either locations, the Navy Lodge will provide a CNA within 30 days prior to arrival in order 
for the member to obtain alternative lodging accommodations. For single E4 and below service 
members, in the event UH quarters are not available, members will be referred to NGIS (Navy 
Lodge ifNGIS is not available). If lodging is not available at either NGIS or Navy Lodge, the 
Navy Lodge will provide a CNA." 
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3. Records Management. Records created as a result of this change transmittal, regardless of
media and format, must be managed per SECNA V M-5210.1. 

Releasability and distribution: 
NA VSUPPACTNAPLESINST 52 I 6.4CC
Lists: I through IV 
Electronic via NA YSUPPACT Naples website:
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